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Item Records to be  verified
Bench Marks

Self 
assessment 

by the 
Institution

Grade by Academic 
Advisors (AA*) after 
verification  (A(Good)/ 
B       (Satisfactory)/C  
(to improve)) 

Recommendatio
n/Suggestions 
by Academic 

Advisors (AA*) 

A

1
Percentage of Students benefited by 
scholarships & free ships for the last two 
years

C

a) Government
b) Institution
c) Non - Governmental bodies
d) Industries
e) Individuals
f) Philanthropists 

2
Capacity building and skill enhancement 
initiatives taken up by the Institution 
during the last 2 years

C

a) Soft Skills
b) Language and Communication Skills
c) Life Skills (Yoga, Physical Fitness/ 
Health and Hygiene)
d) ICT/ Computer Skills

3

Average Percentage of students benefited 
by guidance for competitive 
examinations  and career counseling by 
the Institution during last 2 years (only 
final year students)

1.Records by the JKC and Departments 2. Proof 
of employment 

Grade A,  if more than 50% of students placed
Grade B, if  30% of students placed
Grade C, if less than 30% of students placed

C

V-STUDENT SUPPORT AND PROGRESSION (Not covered under format - I)

Academic  & Administrative Audit : 2020-21
Format-II (Institutional Data Cum Academic Advisor's Grading)

Student Support

Office Report validated by IQAC and  verified by 
Principal

Grade A, if benefit offered by all the 6 bodies
Grade B, if benefit offered by any 3 bodies
Grade C, if benefit offered by  3 bodies

Roport by JKC and Physical Education 
Department validated by IQAC and verified by 

Principal

Grade A, if All the 4 areas are covered
Grade B, if any 3 areas are covered, Grade C, if any 2 
areas are covered
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4
Student grievances Redressal mechanism 
, No. of grievances received & Redressed 
during last 2 years  

1. Student grievances Redressal Policy 2. Report 
by GRC incharge validated by IQAC and verified 
by Principal 

Grade A, if all grievances are redressed as per the 
policy 
Grade B, if  50% of grievances are redressed as per 
the policy 
Grade C, if less than 50% of grievances are redressed 
as per the policy 

C

5

Percentage of students participated and 
presented papers/ posters in the state 
level/national levels academic/research 
plafrorms out side the parent institution.

1. Department wise reports validated by IQAC 
and verified by Principal 

Grade A, if 50% of students participate 
Grade B, if  30% of Students participate 
Grade C, if less than 30% of Students participate 

C

6

The Institution has a transparent 
mechanism for timely redressal of: 
A.Sexual harassment 
B. Ragging

1. Anti ragging Policy and Policy to prevent 
Sexual harrassment 
2. Committee(s) Report(s) about grievance 
redressal 
3.Proofs and Meeting Minutes 

Grade A, if All the 3 aspects are covered
Grade B, if any 2 aspects are covered, 
Grade C, if only policies exist

A

7
Record of Women Empowerment Cell 
(WEC)

1. WEC Meeting Minutes 
2. Committee Report on activities 
3. Report on Gender sensitisation and related 
activities 

Grade A, if All the 3 are covered
Grade B, if any 2 are covered, 
Grade C, if only WEC exists

A

B

8
Students' Progression to Higher 
Education

1. Department wise Reports with proof of 
Admission 
2. Consolidated Report validated by IQAC & 
verified by Principal 

Grade A, if reports and proofs are available
Grade B, if only reports are avilable
Grade C, if no record is maintained

A

Student Progression
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9 Students' Progression to Employment

1. Department wise Reports with proof of 
Joining 
2. Consolidated Report validated by IQAC & 
verified by Principal 

Grade A, if reports and proofs are available
Grade B, if only reports are avilable
Grade C, if no record is maintained

A

10
Students' Progression to 
Entrepreneurship

1. Department wise Reports with proofs
2. Consolidated Report validated by IQAC & 
verified by Principal 

Grade A, if reports and proofs are available
Grade B, if only reports are avilable
Grade C, if no record is maintained

C

11

Percentage of students qualifying 
NET/SET/GATE/GMAT/CAT/TOFEL/Civ
il Services/ State Govt Examinations 
(Qualified students/Total No of students 
x 100)

1. Department wise Reports with proofs
2. Consolidated Report validated by IQAC & 
verified by Principal 

Grade A, if reports and proofs are available
Grade B, if only reports are avilable
Grade C, if no record is maintained

C

12

Feed back from Employees on Online 
Web Job Portal, APSSDC( AP State Skill 
Development Corporation),SSC ( Skill 
Sector Council)

Feed back consolidated Report from JKC

Grade A, if any 3 companies/ Employers offer feed 
back
Grade B, if any 2 companies/ Employers offer feed 
back
Grade C, if only 1 company/ Employer offer feed back

C

C

13

No. of awards/medals for outstanding 
performance in sports/cultural activities 
(State/National/International/University 
levels only)

C

a) University Level
b) State Level
c) National Level
d) International Level

Student Participation and Activities

Consolidated Reports by the Committees, 
validated by IQAC & verified by Principal

Grade A, if International and National Level
Grade B, if University and State level
Grade C, if below State level
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14

Presence of an active Student Council & 
representation of students on academic 
& administrative bodies/committees of 
the institution

1. Committees List
2. Student Council Report

Grade A, if active student council exists along with 
reports
Grade B, if there is only active student council
Grade C, if nothing exists

B

15
Number of sports and cultural activities / 
competitions organised in the Institution 
for the last 2 years

Committee reports validated by IQAC and 
verified by Principal

Grade A, if 5 events/ competitions organized at 
national level
Grade B, if 5 events/ competitions organized at State 
level
Grade C. if events at district level

C

16

Percentage of Student participation in 
sports and cultural events/ competitions 
for the last 2 years (Programme wise) No 
of students participated/Total No of 
students x 100

Committee reports validated by IQAC and 
verified by Principal

Grade A, if 50% of students participate 
Grade B, if  30% of Students participate 
Grade C, if less than 30% of Students participate 

C

D

17
Is there registered Alumni Association 
for the  institution? If yes, year of 
registration and number

Registration certificate to be verified

Grade A, if Alumni Association is registered and 
active;  
Grade B, if Association is registered 
Grade C, if  Association is not registered 

A

18 Alumni contribution for the last 2 years
Alumni Register to be verified along with 
audited statements of amount (in cash/ Kind) 
donated

Grade A, if 2 lakhs and above
Grade B, if 1 lakh above
Grade C, if below one lakh

C

19
Number of Alumni Association Chapters 
/ meetings held during the last 2 years

1. Meeting minutes
2. Consolidated reports

Grade A, if 4 and above
Grade B, if 2 and above
Grade C, if one and below  

B

Name & Signature of the  Principal   :

1

Name & Signatures of the Academic Advisors

Alumni Engagement

Overall Grade



S.N
o.

Item Records to be  verified
Bench Marks

Self 
assessment 

by the 
Institution

Grade by Academic 
Advisors (AA*) after 
verification  (A(Good)/ 
B       (Satisfactory)/C  
(to improve)) 

Recommendatio
n/Suggestions 
by Academic 

Advisors (AA*) 

Name & Signature of the Vice-
Principal   :

2

3

Note: This  format is to be filled by the Principal and submitted to the Academic Audit Team.


